
Chapter : 4  (Libre Office Calc) 

 
  



  



  



  



  



  



  



  



  



  



  



  



  





  



  



  



  



  



  



  



  



  



 

  



  



  



  



  



  



  



  



  



  



  



  





Shortcut Keys for Libre Office-Calc 

Shortcut Keys Effect 

1. Ctrl+N New Sheet 

2. Ctrl+Shift+N Manage Templates 

3. Ctrl+O Open 

4. Shift+F11 Save as Template 

5. Ctrl+S Save 

6. Ctrl+Shift+S Save As 
 

7. Ctrl+Enter Next Line 

8. Ctrl+Shift+O Print Preview 

9. Ctrl+Q Exit Libre Office 

10. Ctrl+X Cut 

11. Ctrl+C Copy 

12. Ctrl+V Past 

13. Ctrl+Z Undo 

14. Ctrl+Y Redo 

15. Ctrl+Shift+Y Repeat 

16. Ctrl+Shift+V Paste Special 

17. Ctrl+Shift+SpaceBar Select All 

18. Ctrl+PageDown Go to Next Sheet 



19. Ctrl+Tab Go to Next Sheet 

20. Ctrl+PageUp Go to Previous Sheet 

21. Ctrl+Shift+Tab Go to Previous Sheet 

22. Shift+SpaceBar Select Row 

23. Ctrl+SpaceBar Select Column 

24. F2 Edit Cell 

25. Ctrl+H Find & Replace 

26. Ctrl+F5 Show/Hide Sidebar 

27. F11 Show/Hide Manage Style 

28. F5 Open Navigator 

29. Ctrl+Shift+J Full Screen 

30. Ctrl+F2 Insert Function 

 

31. Ctrl+Alt+C Comments 

32. Ctrl+K Hyperlink 

33. Ctrl+; Date 

34. Ctrl+Shift+; Time 

35. Ctrl+Shift+P Superscript 

36. Ctrl+Shift+B Subscript 

37. Shift+F3 Cycle Case 

38. Ctrl+Shift+6 General Format 



39. Ctrl+Shift+1 Number Format 

40. Ctrl+Shift+5 Percent Format 

41. Ctrl+Shift+4 Currency Format 

42. Ctrl+Shift+3 Date Format 

43. Ctrl+M Clear Formatting 

44. Ctrl+1 Cell Formatting 

45. Ctrl++ Insert Cell 

46. Ctrl+- Delete Cell 

47. Ctrl+D Cell Data Copy to Down Cell 

48. Ctrl+F3 Manage Names 

49. Tab Go to Next Cell 

50. Shift+Tab Go to Previous Cell 

51. F12 Group Cell 

52. Ctrl+12 Ungroup 

53. Shift+F7 Automatic Spelling Check 

54. Alt+F12 Open Options 

55 Ctrl+K Hyperlink 

56 Ctrl+Alt+C Comment 

57 Ctrl+F2 Open Function Wizard 

 

 


